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;]jf M k|zf;g                  ;d"x M k|zf;g                       pk;d"x M  

tx M  kfFrf}++                     kb M k|d'v ;xfos                    lsl;d M v'nf k|ltof]lutf 

kf7\oqmdsf] ?k/]vfnfO{ lgDgfg';f/ ljefhg ul/Psf] 5 M  

k|yd r/0f  M  lnlvt k/LIff        k"0ff{Í M  @)) 
                                        

låtLo r/0f M   ;Lk k/LIf0f tyf cGtjf{tf{            k"0ff{Í M  $) 

k/LIff of]hgf  (Examination Scheme) 

-s_ k|yd r/0f M lnlvt k/LIff  

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof  cÍ  ;do 

 

 

k|yd 

;fdfGo 1fg, 

Joj:yfkg, n]vf 

tyf ;"rgf k|ljlw 

!)) $) 

j:t'ut M 

ax'j}slNks k|Zg  

-MCQ_ 

%) k|Zg  ! cÍ $% ldg]6 

ljifout M 5f]6f] pQ/ !) k|Zg  % cÍ 
! 306f 

!% ldg]6 

låtLo ;]jf  ;DaGwL !)) $) 

ljifout M 5f]6f]] pQ/ !@ k|Zg  % cÍ 
@ 306f 

#) ldg]6 ljifout M nfdf] pQ/ $ k|Zg  !) cÍ 

 
 

-v_ låtLo r/0f  M ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

sDKo'6/ ;Lk k/LIf0f (Computer Skill Test) !) k|of]ufTds (Practical) !% ldg]6 

cGtjf{tf{ (Interview) #) df}lvs (Oral)  

 

b|i6JoM   

1. lnlvt k/LIffsf] efiff g]kfnL jf c+u|]hL jf b'j} x'g ;Sg]5 . 

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5§} x'g]5 . 

3. lnlvt k/LIffdf ;f]lwg] k|Zg :f+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x'g]5 . 

4. a:t'ut ax'j}slNks -Multiple choice_ k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ jfkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; jfkt cÍ lbO{g] 5}g / cÍ s§f ul/g] klg 5}g . 

5. a:t'ut ax'a}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ -Capital Letter_ A, B, 

C, D df n]Vg' kg]{5 . ;fgf] cIf/ -Small Letter_ n]v]sf] jf cGo s'g} ;+s]t u/]sf] eP ;j} 

pQ/k"l:tsf /2 x'g]5 . 

6. ax'a}slNks k|Zgx? x'g] k/LIffdf s'g} k|sf/sf] Sofns'n]6/ -Calculator_ k|of]u ug{ kfO{g] 5}g . 

7. ljifout k|Zgx?sf] xsdf Pp6f nfdf] k|Zg jf Pp6} k|Zgsf bO{ jf b'O{eGbf a9L efu -Two or 

more parts of a single question_ jf Pp6} k|Zg cGtu{t b'O{ jf j9L l6KKf0fL -Short note_ ;f]Wg 

;lsg]5 .  

8. ljifout k|Zg x'g] kq÷ljifosf k|To]s v08sf nflu 5'§f5§} pQ/k'l:tsfx¿ x'g]5g . k/LIffyL{n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf] pQ/ k'l:tsfdf n]Vg'kg]{5 . 

9. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoa:t'df h'g;'s} s'/f n]lvPsf] ePtf klg 

kf7\oqmddf k/]sf sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8   

-;+zf]wg ePsf jf ;+zf]wg eO{ x6fO{Psf jf yk ul/ ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\oqmddf 

k/]sf] ;Demg'k5{ . 

10. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDDflnt 

u/fO{g]5 . 

11. kf7\oqmd :jLs[t ldlt M– @)*)÷)!÷@! 
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kf7\oqmdsf] lj:t[t ljj/0f 

k|yd kq M ;fdfGo 1fg, Joj:yfkg, n]vf tyf ;"rgf k|ljlw  

v08 -s_ M %) cÍ  

;fdfGo 1fg – j:t'ut ax'j}slNks k|Zg -%) k|Zg × ! cÍ Ö %) cÍ _ 

1. g]kfnsf] e"uf]n -^ cÍ_  

1.1 g]kfnsf] ef}uf]lns cj:yf / w/ftnLo :j¿k  

1.2 k|fs[lts ;|f]tx¿ M lsl;d, pknlAw / jt{dfg cj:yf  

1.3 ef}uf]lns ljljwtf, xfjfkfgL / hghLjg ;DaGwL hfgsf/L  

2. g]kfnsf] Oltxf; -^ cÍ_  

2.1 k|frLg Oltxf; -ls/fFtsfn, lnR5ljsfn / dWosfn_ sf] ;fdflhs / cfly{s cj:yf  

2.2 g]kfnsf] cfw'lgs Oltxf; / dxTjk"0f{ 36gfx¿  

3. g]kfnsf] ;fdflhs / ;f+:s[lts cj:yf -^ cÍ_  

3.1 g]kfnsf] ;fdflhs cj:yf  

3.2 d"t{ tyf cd"t{ ;+:s[lt -wd{, hfthflt, efiffefifL, k/Dk/f, snf, ;flxTo, ;ËLt / k"/ftflTjs 

dxTjsf ;Dkbfx¿_  

4. g]kfnsf] cfly{s cj:yf -* k|Zg × ! cÍ Ö * cÍ_  

4.1 cfly{s kl/;"rsx¿ -cfly{s j[l4, s'n u|fx:y pTkfbg, k|lt JolQm cfo, ljk|]if0f, j}b]lzs 

nufgL, j}b]lzs ;xof]u 

4.2 g]kfnsf] cfly{s cj:yf -s[lif, pBf]u, Jofkf/, ko{6g / k"jf{wf/ ljsf;_ 

4.3 rfn" cfjlws of]hgf / ;/sf/L ah]6 k|0ffnL ;DaGwL hfgsf/L  

5. zf;gk4lt / ;+ljwfg -* cÍ_  

5.1 g]kfnsf] ;+ljwfg -efu ! b]lv % ;Dd / cg';"rLx¿_  

5.2 g]kfnsf] zf;g k2lt tyf ;+3, k|b]z / :yfgLo ;/sf/  

5.3 nf]stGq / dfgj clwsf/, cfjlws lgjf{rg / jflns dtflwsf/  

5.4 ;xsfl/tfsf] cy{, dxTj tyf g]kfndf ;xsf/L If]qsf] jt{dfg cj:yf  

5.5 ;~ro sf]ifsf] ;]jfsf] u7g, ;+u7g ;+/rgf, kbk"lt{ ug]{ tl/sf / k|lqmofx?, a9'jf, labf, 

ljefuLo ;hfo, cjsfz Pj+ sd{rf/Ln] kfng ug'{kg]{ cfr/0f / st{Jox? ;DaGwdf 

lgodfjnLdf ePsf Joj:yfx?  

6. cGt/f{li6«o ;DaGw / cGt/f{li6«o ;+3, ;+:yf -% cÍ_  

6.1 g]kfnsf l5d]sL b]zx¿ tyf a]nfot, cd]l/sf / hfkfg;Fusf] ;DaGw  

6.2 ;+o'St /fi6«;+3 / o;sf ljlzli6s[t ;+:yf / ultljlw  

6.3 If]qLo ;+u7gM ;fs{, laDf:6]s / cfl;ofg  

7. lj1fg k|ljlw, hg:jf:Yo / jftfj/0f -% cÍ_  

7.1 dfgj hLjgdf k|ToIf k|efj kfg]{ lj1fgsf k|d'v cfljisf/x¿ / ;'"rgf tyf ;~rf/ k|ljlw  

7.2 hg:jf:Yo, /f]u, vfB / kf]if0f ;DaGwL hfgsf/L  

7.3 b}lgs hLjgdf k|of]u x'g] j:t'x? ;fa'g, Knfli6s, /];f, sfFr, dn / ls6gfzs cf}ifwL  

7.4 lbuf] ljsf;, h}ljs ljljwtf, hnjfo' kl/j{tg, jftfj/0f Joj:yfkg, k|b'if0f Joj:yfkg / 

hg;+Vof Joj:yfkg ;DaGwL hfgsf/L  

8. ;d;fdlos ultljlw -^ cÍ_  

8.1 /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos ultljlw  

8.2 dxTjk"0f{ JolQmTj tyf ljrf/sx¿ ;DaGwL hfgsf/L  
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v08 -v_  M %) cÍ 

Joj:yfkg, n]vf tyf ;"rgf k|ljlw -ljifout k|Zg_ 

1. Joj:yfkg  -@% cÍ_ 

1.1 Joj:yfkgsf l;4fGt tyf sfo{  

1.2 dfgj ;+zfwg Joj:yfkg  

1.3 Joj:yfkg ;"rgf k|0ffnL 

1.4 pTk|]/0ff tyf lg0f{o k|lqmof 

1.5 ;]jf k|jfx Joj:yfkg 

1.6 u|fxs ;Dks{ Joj:yfkg tyf k|efjsf/L ;]jf k|jfx 

1.7 ;~rf/ tyf ;dGjo  

1.8 ;do Joj:yfkg, åGb Joj:yfkg / ;+s6 Joj:yfkg  

1.9 ;+:yfut ;'zf;gdf Joj;flostf, cg'zf;g / cfrf/ ;+lxtf 

1.10 ;fj{hlgs pQ/bfloTj / hjfkmb]lxtf  

2. n]vf ;DaGwL  -!% cÍ_ 

2.1 Joj;foLs n]vfsf] kl/ro, n]vfsf] k|lqmof / n]vfsf ;j{dfGo l;4fGt 

2.2 ljlQo ljj/0f, ljZn]if0f Pj+ k|d'v tTjx¿ 

2.3 lhG;L Joj:yfkg / o;sf] dxTj 

2.4 n]vfk/LIf0fsf] cfwf/e"t l;åfGt p2]Zo, dxTj, afXo tyf cfGtl/s n]vfk/LIf0f 

2.5 ah]6sf] l;4fGt k|lqmof / dxTj 

2.6 clen]v Joj:yfkg 

2.7 kl/of]hgf ljZn]if0f tyf d"Nof+sg 

3. ;"rgf k|ljlw -!) cÍ_ 

3.1 Definition, History, Generation, Characteristics, Types & Applications of 

Computers 

3.2 Overview of a computer system 

3.2.1 Software: Definition and Types of Software 

3.2.2 Hardware: Definition; Input Unit, CPU, Output Unit; Storage devices: 

Primary & Auxiliary Memory  

3.2.3 Data and data processing 

3.3 Introduction to Data, Database and Database Management System 

3.4 Basic Networking: definition, types, and topologies 

3.5 Concept of E-mail / Internet / Extranet/Intranet, World Wide Web (WWW)  

3.6 Cyber security: Introduction, common security threats and security mechanisms 

3.7 Familiarity with Office Systems (Word Processing, Electronic Spreadsheet and 

Presentation System) 

k|yd kqdf kf7\os|dsf v08af6 lnlvt k/LIffdf oyf;Dej b]xfo adf]lhd k|Zgx¿ ;f]lwg]5 . 

v08  OsfO{ k|Zg;+Vof  cÍ  k|Zgsf lsl;d 

s – %) k|Zg  ! cÍ Ö %) j:t'ut ax'j}slNks k|Zg 

v 

! % k|Zg  % cÍ Ö @% 

ljifout k|Zg @ # k|Zg  % cÍ Ö !% 

# @ k|Zg  % cÍ Ö !) 
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låtLo kq M ;]jf ;DaGwL 

v08 -s_ M #) cÍ 

1. ;~ro sf]if / ;fdflhs ;'/Iff 

1.1 sd{rf/L ;~ro sf]if M kl/ro, p2]Zo, sfo{If]q, dxTj, e"ldsf, sf]ifsf /0fgLltx¿ / sf]ifsf] 

;|f]t kl/rfng 

1.2 ;fdflhs ;'/Iffsf] kl/ro, cfjZostf / l;åfGt Pjd\ k|rlnt ;fdflhs ;'/Iff ;DaGwL 

cEof;x¿ 

1.3 g]kfndf ;fdflhs ;'/Iffsf]] jt{dfg cj:yf 

1.4 :jf:Yo jLdfsf] kl/ro, dxTj / g]kfnsf] jt{dfg cj:yf 

1.5 of]ubfgdf cfwfl/t lgj[Qe/0f k|0ffnLsf] cfjZostf, dxTj / g]kfnsf] ljBdfg cj:yf 

1.6 cGt/f{li6«o >d ;+u7g (International Labour Organization -ILO)  / cGt/f{li6«o 

;fdflhs ;'/Iff ;+:yf (International Social  Security  Association - ISSA) sf] kl/ro 

tyf sfo{ 

v08 -v_ M $) cÍ 

2. cfly{s, a}+lsË tyf ljQLo k|0ffnL   

2.1 ljQ gLlt, df}lb|s gLlt / ;fj{hlgs–lghL ;fe]mbf/L gLlt  

2.2 ;fj{hlgs ;+:yfgsf] Joj:yfkg  

2.3 g]kfnsf] d'b|f ahf/, k"FhL ahf/ / jLdf ahf/ 

2.4 g]kfnsf] Jofj;flos jftfj/0f, nufgLsf] ljBdfg cj:yf / r'gf}tL 

2.5 g]kfndf a}+lsË If]qsf] ljsf;, df}h'bf cj:yf, e"ldsf / r'gf}tL 

2.6 g]kfndf ljQLo If]qsf] jt{dfg cj:yf 

2.7 ljQLo Joj:yfkgsf] ;}4flGts kIf 

2.8 rfn' cfjlws of]hgf ;DaGwL hfgsf/L 

2.9 nufgL Joj:yfkgsf] l;åfGt  

2.10 ljQLo ahf/df sd{rf/L ;~ro sf]ifsf] of]ubfg 

2.11 gful/s nufgL sf]if, ;fdflhs ;'/Iff sf]if / ;fd"lxs nufgL sf]ifsf] hfgsf/L 

v08 -u_ M #) cÍ  

3. ;+ljwfg, P]g tyf lgodx¿ 

3.1 g]kfnsf] ;+ljwfg 

3.2 sd{rf/L ;~rosf]if P]g, @)!(   

3.3 lgj[Qe/0f sf]if P]g, @)&% 

3.4 a}+s tyf ljQLo ;+:yf ;DjGwL P]g, @)&#  
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3.5 of]ubfgdf cfwfl/t ;fdflhs ;'/Iff sf]if P]g, @)&$ 

3.6 sd{rf/L ;~ro sf]if -vl/b_ lgodfjnL, @)&% 

3.7 sd{rf/L ;~ro sf]if -cfly{s k|zf;g_ lgodfjnL, @)^* 

3.8 sd{rf/L ;~ro sf]if, sd{rf/L ;]jf zt{ lgodfjnL, @)&* 

3.9 e|i6frf/ lgjf/0f P]g, @)%(  

3.10 ;DklQ z4Ls/0f -dgL nfp08l/Ë_ lgjfs/0f P]g, @)^$  

3.11 ljB'tLo sf/f]jf/ P]g, @)^# 

  

låtLo kqdf kf7\os|dsf v08af6 lnlvt k/LIffdf oyf;Dej b]xfo adf]lhd k|Zgx¿ ;f]lwg]5 . 

 

v08 k|Zg ;+Vof  cÍ 

s $ k|Zg  % cÍ Ö @), ! k|Zg  !) cÍ Ö !) 

v $ k|Zg  % cÍ Ö @), @ k|Zg  !) cÍ Ö @) 

u $ k|Zg  % cÍ Ö @), ! k|Zg  !) cÍ Ö !) 
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låtLo r/0f M  

sDKo'6/ ;Lk k/LIf0f (Computer Skill Test)   
k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 

 

ljifo  k"0ff{Í k/LIff k|0ffnL ljifoj:t' lz{ifs cÍ ;do 

sDKo"6/ ;Lk k/LIf0f 

(Computer Skill 

Test) 
!) 

k|of]ufTds 

(Practical) 

Devanagari Typing @=% cÍ % ldg]6 

English Typing @=% cÍ % ldg]6 

Windows basic and 

Word processing 
% cÍ % ldg]6 

 

Contents 

1. Windows basic 

 Introduction to Graphical User Interface 

 Starting and shutting down Windows 

 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of files and folders 

 Searching files and folders 

 

2. Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Text formatting (font, size, color, underline, italic, bold, etc) and paragraph 

formatting (alignment, indentation, spacing) 

 Inserting header, footer, page number 

 Page setting (margin, page size, orientation), previewing and printing of 

documents 

 

 

----- 
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c+u|]hL jf b]jgfu/L Typing Skill Test  sf] nflu lgb]{zgM– 

 

1.  b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 (Correct Words/Minute) kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s 

ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] 

Text df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg 

Formula  k|of]u u/L z'4 zAb k|lt ldg]6 (Correct words/minute) lgsflng]5 .  

  

 Formula: 

 z'4 zAb k|lt ldg]6 (Correct words/minute) =  
(Total words typed − Wrong words)

5
 

 
 


